HUONG DAN SU DUNG
HE THONG THONG TIN PIEU HANH GIAO DUC TREN THIET BI DI PONG

NGANH GIAO DUC VA PAO TAO TP. HO CHi MINH

I. GIOI THIEU
- SO0 GD&DT théng bao vé viée sir dung Hé thong thong tin diéu hanh gido duc cua
Nganh GD&DT TP Ho Chi Minh duoc cai dat trén dién thoai thong minh:
+ Thong tin diéu hanh bao gém: van ban, thong bao, thu moi, lich cong tac, tin tic tu
hé théng Cong thong tin dién tir hem.edu.vn.
+ Giri tin nhan diéu hanh: tin tiéng Viét c¢6 dau, c6 file dinh kém, hinh anh. ..
- Can bd quan 1y tai Phong GD&PT, Truong c6 thé st dung tién ich trén dé thong
bao diéu hanh dén gido vién hodc can bd quan 1y.

II. HUONG DAN CAI PAT- SU DUNG

Thuwe hién qua 3 buéc sau:
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. enetviet ® Huy

Bwéce 1: Tai va cai dat eNetviet tur
kho tng dung cta h¢ diéu hanh IOS hodc T
Android (StOI’C hOéC Google plaY) C6ng Théng Tin Gido Duc (Y [o]
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Chon ting dung Apple Store hoac
Google play trén dién thoai, tim kiém tur
khoa eNetviet dé tim va cai dat.
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Hém nay Tro chai Ung dung Cap nhat Tim kiém



Buéce 2: Dang nhap va su dung.

Sau khi cai dat xong, M¢ ung dung
Enetviet, chon Gido vién/Can bg, Nhap
sO dién thoai dang str dung, tiép d6 kich
nat “Quén mat khau” dé lay mat khau
truy cap.

H¢ thong s& tra mat khau OTP thong
qua SMS trén dién thoai.

ail VN Mobifone = @ @ 76% ==

®nchvier

Céng théng tin gido duc

GIAO VIEN/CAN BO

0913913376

Gido vién/Can bd diang nhap

Quén mat khau?

Hudng dan st dung?

Ngay cép nhat: 25/07/2019




ull VN Mobifone F 12:00 @ 9 71% =

Nguyén Thanh Thuy
Trudng phong

Budc 3: Giao dién diéu hanh cua
Can bd quan 1y va nhan tin nhan diéu GU1 TIN NHAN DIEU HANH
hanh bao gom:

- Giri tin nh#n diéu hanh:
Can bd quan 1y giri tin nhan tic nghiép
’ Cén bd Phong e P

dén cac phong ban truc thudc (Phong ban GD&DT e ins SRR
S8, PGD, Khéi truong. ..)

- Nhan thong tin, thong béo tir So (=

GD tai myc Thong tin diéu hanh (Tin

tl:fC, th()ng béO, thll' m‘O'l ) ) Khai Mam non Khai khac Lich str gtri tin
- Thong ké gido duc theo cap hoc
(sO truong, 16p, gido vién, trinh d§ dao THONG TIN DIEU HANH

tao, ...)

Tin ndi bat Théng bao Thu mai

Van ban Lich céng tac
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Tin nhan Théng béo Trang chi Trang tin Danh ba

I1I. HUONG DAN NHAN TIN CAN BO QUAN LY - ADMIN
1. GUITIN TU PIEU HANH ENETVIET.

Dé giri tin nhan diéu hanh ta lam 3 budc sau:

«ll VN Mobifone = 12:00 @ g 71% =)
Nguyén Thanh Thay

Buwéc 1: Chon khdi truong
muon nhan tin thong bao: (giao : . S
dién minh hoa). GU'I TIN NHAN DIEU HANH

- Gia sir can giri tin nhan
thong bao dén céc truong

Trudng phong

THCS trong quan (hinh
khoanh tron) o b e
: Céan b6 Phong . 2
X A \ : Khoi THCS Khai Tiéu hoc
- Chon khoi THCS trén man GDEPT e
hinh.
. L
. e SMS
Khai Mam non Khdi khac Lich st gtti tin
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< Khoi THCS

Bwéc 2: Chon danh sach can bo
can gui thong bao Q 2 o=

- Chon biéu tugng dau (+) trén 2 .
h)\ A - Chon loai hinh - ‘
phan mém.
< Khoi THCS D3 chon: 0/41 Chon tat ca
. Nguy&n Thi Ngoc Anh
Danh sach ngudi nhan (0) ;:

Hiéu trudng - THCS An Nhaon
N&i dung tin nhan

Nguyén Thi Ngoc Anh
Hiéu trudng - THCS An Nhan

Cao Thi Thu Hugng
- Tiép d6 kich chon biéu tugng s i
(s6 1 hinh khoanh tron).

- Chon “chuc vu”, “loai hinh” (sé
2 khoanh tron). Panh dau can bo hoic
danh dau “chon tit ca”.

- Kick biéu tugng miii tén (56 3
khoanh tron) dé chuyén qua man hinh
nhan ndi dung tin.

Nguy&n Thanh Chung

Pho hiéu trudng - THCS An Nhon

Tran Phu Thao
Hidu trudng - THCS Huynh V&n Nghé

Nguyén Vin Quang

Pho hiéu trudng - THCS Huynh Van Nghé

TRAN QUOC QUAN

Phé higu trugng - THCS Huynh Van Nghé
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Dharm Miranma Haiana NDinn

il VN Mobifone = 13:33 @ @ 66% W )
Buée 3: hoan thanh tin nhan < AR
thong béo.
- Nhép ngi dung tin nhan can Noi dung tin nhan
gui.

) , . X NS 4899 o Théng béao
Kich biéu tlI()‘l’lg Giri tin” tin Kinh mai hiéu trudng trudng THCS tham du ]

dé hoan tat.




2. GUI THONG TIN TU WEBSITE HCM.EDU.VN (danh cho Admin ciia don

vi).

Mo ta: Tin tirc moi trén céng thong tin dién tur cua don vi (t€n don vi.hcm.edu.vn)

s€ thong bao dén dién thoai da cai dat Enetviet.

Pé thuc hién, can 1am 3 buéc sau:

Budce 1: dang nhap vao quan tri: media.hcm.edu.vn.

Bude 2: chon muyc 2.10 Giri thong bao

Budre 3: trén clra s6 lam viée tich chon nhiing tin tirc mudn thong bao diéu hanh,
chon phong ban can gui (c6 thé chon nhiéu phong ban bang cach chon M) va kich nut
“Giri thong bao co tin méi dén ngudi ding qua tmg dung” bén goc phai man hinh dé
hoan thanh guri thong tin.

Hinh minh hoa
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Chuyén muc

Nody dang  , o0 eNetviet

1 V& hd so thi dua cudi nam hoc 2016-2019 Van ban 141052019 | 1«
2 LICH CONG TAC (Tir nody 13.5.2019 dén 19.5.2019) - ¢6 didu chinh Lich cang tac tudn 12/05/2019 /
3 Gidy m&i tham dur su kign "Tudn |2 Gido duc Quéc t Vietopia 2019” Thy méi 101052019 | 1w
4 V& giGi thigu phong vién tac nohiép ki thi tuyén sinh 10 va ky thi THPT Qudc gia ndm 2019 Théng béo 09/05/2019 s



